Other Equipment Submissions Guide V1

This guide covers the step-by-step process for submitting your golf equipment for
testing.

Start Submission

1 Click on link sent by email to open the online submission form.

Manufacturer Details

2 Expand the 'Manufacturer Details' section by clicking on the arrow.

Golf Ball Submission Form

MenutacurcSeal (o]

Submitter Name *




Complete all details, ensuring that the email address is correct as this will be used

3 for all communication relating to the submission. If you require additional
individuals to be added into these communications, please add all additional email
addresses in the relevant box.

The country selector is a drop down menu and search can be narrowed by typing
the first letter of your country.

Manufacturer Details °

Submitter Name *

Mr. v Fred Smith
Title First Name Last Name
Company Name * Phone Number *
+44 4567 45787

Golf Club Test Co

Country Code Area Code Phone Number

Email * Additional Email

fred@example.com adam@example.com, john@example.com, sandi

Please note that all acknowledgement and decision letters will be sent
via email. should be included in submission related communications.

Company Address *

123 Test Street

Test Town

94M Japan w

_/

If a manufacturer is based in the United States, its territories and/or Mexico, the manufacturer should only
submit to the R&A if the product is intended solely for markets outside those areas.

Submission Details



4  Expand the 'Submission Details' section.

Other Equipment Submission Form

Manufacturer Details

Submission Details

)



5 Select the 'Submission Type' for this submission. Only one submission type can be
selected per form. For example, if you have, both a production sample and a
prototype sample, two separate submissions should be completed.

Your selection here will tailor the rest of the form.

Other Equipment Submission Form

Manufacturer Details

Submission Type *

| 4

Production

First Article Yformation on submission type can be found here:
Prototype cess/golf-club-submissions

Mock-Up

Drawing / Image Only
VVE WIII USE UIE IIonmanon, MCiuumny persunan udatd, you provide on this form to assess, process and administer
your submission, including to contact you about your submission. You can find out more about how The R&A

uses personal data in our Privacy Policy.

Submitting Additional Equipment Types



Fill in the details for EQuipment Item 1, selecting the equipment type from the
drop down list. Please note that for Other Equipment submissions, there is only
the option for 1 sample per submission. If you are submitting 2 different gloves
(for example) then 2 separate submissions would need to be created.

Other Equipment Submission Form

Manufacturer Details

‘Submission Details

II

Submission Type *

Production v

Only one type can be selected per submission. More information on submission type can be found here:
hitps://www.randa Jub:

Equipment 1
Equipment Type * Product Name *

Glove v Test 1
Number of Samples Previous Decision Reference if applicable

1

modellproduct .

Special Features




We require an image/details of the product so it can be easily identified when it
arrives at our testing facility. This can be a phone photo showing the unique
identification markings, or a document describing those markings. For images,
please use the 'Add photos' option, for data files or 3D print files, please use
Browse Files' option. Once the sample has arrived for testing, we will take an
image to be uploaded to the website.

Image Upload - An image showing the identification markings will be helpful in identifying the
submission upon receipt at our testing facility. Please add at least one photo/image showing marking
details of the sample(s) being submitted. (At least one of either an image file or file upload (below)
must be included for each submission) *

&
Add photos
JPG, PNG - add 1-10 photos

0 Take a & Upload

File Upload - only use this to upload data files, supporting documents or 3D print files. Us the 'Image
Upload' field above for all sample images. *

Browse Files
Drag and drop files here

For 3D print files, please upload in a .stl file format. Additional documentation relating to special features or promotional material can also be
uploaded here in pdf, doc, docx, xls, xIsx, csv, rtf, html, zip, mp3, wma, mpg, flv, avi, jpg, jpeg, png, gif, stl, cad, step.



8 At the end of each Equipment section, you will have the option to submit another
Equipment Type.

If you have no other equipment to submit please select 'No'.

If you wish to add more equipment types, please select 'Yes' and repeat the above
steps for each Equipment Type.

This allows you to submit any additional equipment types of the same submission
type. For example, in this case, I have submitted a production model glove. If I
wanted to also submit a different equipment type on this form, it would also need
to be a production model. For example, a golf marker or golf tee could be
submitted by selecting 'yes' here. You could also use this to submit two different
gloves, with unique product names.

File Upload *

Browse Files

Drag and drop files here

Glove1_8054.jpg 9.9KB o

An image showing the identification markings will be helpful in identifying the submss:on upon rececpt atour lestmg facility. More i |mages can be
added if required. For 3D print files, please upload in a .stl file format. Additional g to sp | features or pi | material
can also be uploaded here.

Equipment 1 Fee

£ 80.00

1) Submit Another Equipment Type? *

o 5]

We will use the information, including personal data, you provide on this form to assess, process and administer
your submission, including to contact you about your submission. You can find out more about how The R&A
uses personal data in our Privacy Policy.

Payment and Review



9 Expand the 'Payment’ section.

Please identify any special isti such ility, special shaft features, alignment aids etc. Please specify the benefits of
any special characteristics. Additional relevant documents can be upload below.

File Upload *

Browse Files

Drag and drop files here

o

Animage showing the identification markings will be helpful in identifying the submission upon receipt at our testing facility. More images can be
added if required. For 3D print files, please upload in a .stl file format. Additional documentation relating to special features or promotional material
can also be uploaded here.

Equipment 1 Fee

£

1) Submit Another Equipment Type? *

No ¥

_0
¢]

The submission costs will be calculated automatically based on what you entered
throughout the form.

To pay and submit, please select your 'Payment Method'.

Submission Cost VAT

Total Cost

Payment Meothod *

Credit Card
Bank Transfer

Monthly Payment Customer
Draw lype

Credit Card Payments



C You will need to Review & Submit your form before following these steps for credit
card payments.

11 If you selected 'Credit Card' as your payment method, you will be redirected to
this screen.

RgA Pay with card
Description Email
£

Payment method

s Card
Card information
1234 1234 1234 1234 v D IE &
&=

Cardholder name

Full name on card

Country or region

United Kingdom v

ostal code

Pay

Powered by stripe Terms  Privacy


https://scribehow.com/o/eapkuhDATzC8qbJXkO1mbw/viewer/How_To_Submit_A_Golf_Club_For_Approval__vrBqUkC7QryL5auquhKhYw?scrollToActionId=731d0dc4

12  Enter your card details and click 'Pay'.

RE&A

Description

£

Pay with card

Email

Payment method

mm Card
Card information
1234 1234 1234 1234 visa [0 BB
&=

Cardholder name

Country or region

United Kingdom v
- Pay -
Powered by stripe Terms  Privacy

Bank Transfer Payments

If you select 'Bank Transfer' as your payment method, an invoice will be
13 automatically generated and sent to the email you entered.
Please follow the instructions in the email to pay.

Submission Cost VAT
£80.00 £0.00
Total Cost
£ 80.00

Payment Method

Bank Transfer v

You hank transfer. An invoice has been generated, and emailed
to r thy total amount. Please ensure the exact invoice amount is
gaid in GBP (£) and tha harges are accepted. This will avoid any delay in processing the samples
for testing. Payment is ately
Signature
Draw Type
Next

Click ‘Next' to review the submission details. Once reviewed, clicking 'Submit’ will complete submission form

10



Monthly Invoice Payments

If you have selected 'Monthly Payment Customer’, you will be prompted to enter
14  your customer code. This will be verified so please ensure it is entered exactly as it
was provided.

Total Cost

£

Payment Method *

Monthly Payment Customer V.

Monthly Pavinent Customer Code *

Please enter your montnly payment code. This will be validated so
please ensure you enter this correctly.

Signature *

Draw Type

Review and Submit

11



15 Add your signature to verify your submission.

If you have not been able to complete all the details, there is an option to save the
submission. This will send a link to the email address completed in the
manufacturer details to allow you to come back to complete later.

If you are ready to proceed, click 'Next' to review and submit.

Signature *

Ciaw Type

Save Next

Click 'Next' to review submission details. Once reviewed, click ‘Submit’ and you will be directed to the Stripe
payment page to enter credit/debit card details to complete the submission form process.

12



16

To confirm all the details entered are correct and proceed with the submission,
click 'Submit'.

Should you wish to amend any details, click 'back to Form' and then repeat this
process.

You can also print the submission form here but please note that a PDF will be
sent to your email with submission details.

Payment Method*
’ Credit Card

Signature*

6.

Click 'Next' to review submission details. Once reviewed, click ‘Submit’ and you will be directed to the Stripe
payment page to enter credit/debit card details to complete the submission form process.

7

We will use the information, including personal data, you provide on this form to assess, process and
administer your submission, including to contact you about your submission. You can find out more about how
The R&A uses personal data in our Privacy Policy.

Submission Complete

13



17 Thank you, your submission is now complete. Please check your email for
confirmation and shipping details.

Your submission has form has been received.
Please check fred@example.com for confirmation of your

submission details and the shipping instructions.

14



	Other Equipment Submissions Guide V1
	Start Submission
	Manufacturer Details
	Submission Details
	Submitting Additional Equipment Types
	Payment and Review
	Credit Card Payments
	Bank Transfer Payments
	Monthly Invoice Payments
	Review and Submit
	Submission Complete


